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Top tips for applying to BID’s Participation Officer role

Below are some friendly tips to help you through the recruitment process for BID’s
Participation Officer Role:

m Treat your CV and cover letter as an introduction. Do not assume that the team
reviewing applications know anything about you or your skills and experience.
Clearly describe what you have done, the skills you gained, and the experiences
that make you a good candidate. It helps the hiring team see the complete picture
of what you bring to the role.

m Connect your experience to the role and explain how it makes you a great fit for
the Participation Officer job. For example, illustrate the connection between your
experience and the skills required in the role.

m If you have lived experience of immigration detention or the UK immigration
and asylum process, you can use your cover letter to share how this relates to
your interest in the role. You can also emphasise the strengths and insights you've
gained from your lived experience that make you especially well-suited for the
role, for example, your knowledge of the bail process or your understanding of the
challenges faced by BID’s clients.

m Include all volunteer and employment experience. Do not undervalue things like
helping community members or other unpaid work; these are valuable
experiences that demonstrate your skills and character.

m While working on the CV and cover letter, the person specification is your
guide. Go through each point and explain how you meet the criteria in your cover
letter. Give clear examples where possible.

Please keep your CV and cover letter to a maximum of two pages each.

m Ask for help if needed. If you have any questions regarding the role, please
email BID at recruitment@biduk.org. You can also get support from the EBE
Employment Initiative, which can help review your CV and cover letter or help
you prepare for interviews.
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If you have been shortlisted for the interview

m Before your interview, read the job description and person specification. Reflect
on a few examples where you have made a difference or used relevant skills that
make you a good candidate for the role. These examples can come from any part
of your volunteering/employment experience. Even small examples can show
problem-solving and initiative.

m If, during the interview, you are not sure about a question, it is fine to ask for
clarification or take a moment to think. Emphasise your strengths and frame your
answers positively. It helps to demonstrate that you are taking steps to develop
the skills, even if you lack some of them.

m Do some research about BID and the Participation Officer role beforehand so
you feel informed. Ensure you have a clear understanding of what the role entails
and consider how your experience aligns with it.

m It might also be a good idea to prepare one or two questions to ask the
interviewers at the end of the interview. Asking questions shows enthusiasm, and
it can also help you better understand the role and determine whether it is the
right fit for you.
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