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Trusts and Foundations Fundraising Manager 

Job Title:          Trusts and Foundations Fundraising Manager 

Reports to:        CEO 

Key Relationships:               Head of Finance and Ops, Marketing and Communications Manager, 

Corporate and Community Fundraising Manager, Services Managers 

Hours:    3 days per week    

Location:    Woking (office based at least 1 day each week) 

Salary:    c£35k pro rata depending on experience 

 

Main Purpose of Role 

The Trusts and Foundations Fundraising Manager will work to enhance LinkAbles income generation so 

that significantly more Adults & Children with a learning disability can benefit from our services. We aim to 

be the leading charity in the local area for people with a learning disability and autistic people and their 

parents and carers. 

This is a pivotal role for LinkAble, and the successful candidate will join at an exciting time as the 

organisation has ambitious plans to grow and develop services delivery. 

 

Job Purpose 

We are seeking a skilled and experienced Trusts and Foundations Fundraising Manager, with a proven 

track record of success, to secure vital funding for our services for individuals with a learning disability and 

autistic people. You will play a central role in our charity, responsible for driving forward one of our key 

income streams.   

The Trusts & Foundations Fundraising Manager will develop a robust pipeline of potential funders and 

devise a plan to achieve our annual income target of £160,000 from repeat and new funders.  You will 

research and apply to charitable trusts for grants of varying sizes, including multi-year funding, while 

maintaining excellent stewardship to encourage repeat donations.   

It’s an exciting time to join us, with revised Vision, Mission and Values and a fresh 3-year strategic plan that 

will see the organisation reach out to more children, young people and adults with a learning disability or 

autistic people and their families.  Whilst our priority is to raise funds for our existing services, we have 

innovative plans for new service developments which will appeal to charitable trusts, corporate foundations 

and institutional donors (TNLCF).  We have a broad appeal with a range of diverse services from 

playschemes, social groups for autistic teenagers, arts and drama sessions, family support, employability 

and independent living skills. 
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You will collaborate closely with the CEO, Head of Finance and Operations and Service Managers to align 

fundraising efforts with organisational goals and future plans.  You will work alongside the Marketing 

Manager to gather compelling materials, such as photos, videos, quotes, case studies and statistics to 

enhance funding applications. 

You will be a persuasive communicator and able to present our work in an emotive way, whilst upholding 
our organisational values.  
 
With a minimum of 2 years’ successful experience in grant fundraising, preferably in a small local charity 
setting.  Ability to work collaboratively with various stakeholders and understand the intricacies of our 
services to match to funders’ criteria.  Office based at least one day each week, with flexibility for remote 
work as needed. 
 
Key Responsibilities 

• To increase LinkAble’s income secured from Trusts and Foundations by developing a ‘Case for 

Support’ for each of our core projects. 

• To co-ordinate a ‘database’ of current grant funders, with their history of support and project reporting 

deadlines. 

• To research and develop a pipeline of potential trusts and foundations to approach, noting application 

deadlines and average giving levels with criteria to inform your approach. 

• To submit high quality grant applications ahead of deadlines that have a good chance of success 

• To provide stewardship of existing donors to capitalise on their support over time, ensure all gifts are 

thanked appropriately, sending regular update reports, annual report and supporter newsletters. 

• Work with the Marketing Manager to access resources such as photos, quotes, case studies and to 

ensure the charity is presented in a way that is consistent with our branding. 

• To work at part of the LinkAble team and attend fundraising events, challenge events and social 

activities. 

• To work with colleagues across the team to develop fundraising projects and to package core costs 

in a way that is attractive to funders. 

• To work closely with the Corporate and Community Fundraising Manager where there is cross over 

between corporate and community support and grant funding. 

• To work with service managers to develop project budgets to present our work to funders in a tangible 

way that offers good value for money and matches the funders average giving level. 

• Ensure all fundraising activities are ethical and carried out in line with our values, policies and 

procedures and within relevant legal frameworks 

• Monitor the trust and foundations fundraising budget, highlighting variances against the budget at 

an early stage and taking corrective action. 

• Contribute to writing tenders for new contracts as part of the bid team and support colleagues 

• Bring a positive, flexible and team working approach to work, working effectively on your own and 

as part of a small enthusiastic team. 

 
All LinkAble staff are expected to be aware of and follow the organisation’s policies and procedures, with 
particular attention to equality and diversity and safeguarding.  
 
Staff are expected to attend training as necessary to further their knowledge and understanding in relevant 
areas. 
 
All employees in the organisation are expected to display a high standard of teamwork. This includes 
cooperating in undertaking work of absent colleagues or assisting others where the workload is particularly 
high. Accordingly there may be a requirement, from time to time, to undertake other duties. 
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The organisation reserves the right to amend this role profile as necessary, after consultation with the post-

holder, to reflect changes in or to the job. 

 

 

 

 

Person Specification 

No Requirements Essential  Desirable 

 At minimum of 2 years grant fundraising 
experience and evidence of success 

 
* 

 

 Ability to manage own workload and ensure a 
spread of applications are submitted – both is 
size and across a range of projects 

*  

 Demonstrates creativity in matching LinkAbles 
work to funders criteria 

*  

 Excellent written skills and able to produce 
professional grant applications, progress reports, 
thank you letters and presentations. 

*  

 Confident in taking organisational and project 
budgets to include in applications 

*  

 Knowledge of GDPR legislation as it applies to 
fundraising and marketing 

 * 

 Good research skills with knowledge of sources 
of trusts funders such as GRIN or Charity 
Excellence 

*  

 Knowledge of AI and the opportunity and 
limitations of it for grant funding 

 * 

 Knowledge and commitment to Equality, Diversity 
and Inclusion 

*  

 Experience of maintaining a CRM system or 
database 

 * 

 Experience of using Linked In and social media to 
develop relationships with Grant Managers in 
Trusts and to use these platforms to acknowledge 
support  

 * 

 A flexible, adaptable and solution focussed 
approach  

*  

 Ability to attend quarterly Fundraising Committee 
meetings on Teams in the evenings. TOIL given. 

*  

 Team player who contributes to a positive working 
culture. 

*  

 

Signature (Employee)  __________________________  Date: __________ 

Print name __________________________ 

LinkAble aims to ensure that no job applicant or employee is unfairly disadvantaged on the 

grounds of race, colour, nationality, ethnic origin, age, disability, sex, sexual orientation, 

marital status/civil partnership, religion/belief or trade union status. 

 


