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Respect – Employment Application form


Guidelines for completing this form:

1. Please complete this form electronically, adjusting field sizes as required. You may also complete the form by hand, please write clearly in black ink.  
2. Please note that applications in a format other than Word will not be accepted.

	Personal details

	
Name: 


	
Address: 





	
Phone: (daytime) 

	
Phone: (evening) 

	
Email: 


	
Post that you are applying for: 






	
For Respect to complete:


	
Date form received:

	


	
Application form number:

	







	Disability Confident Scheme

Respect is committed to ensuring a fair and inclusive recruitment process. If you consider yourself to have a disability, as defined by the relevant equality legislation, and would like to be considered under our Disability Confident commitment, please indicate this below. Applicants who declare a disability and meet the essential criteria for the role (as set out in the person specification) will be guaranteed an interview in line with our recruitment policy. This information will only be used for the purposes of administering this commitment and will be shared only with those involved in shortlisting. It will not be used to assess your suitability for the role in any other way.

☐ Yes, I would like to be considered under the Disability Confident commitment.
☐ No
☐ Prefer not to say






	References
Please provide work contact details for two referees who Respect can ask for information regarding your suitability for this post.  One must be your current / most recent employer.  The other must be a previous employer.  We will only contact your referees if we decide to offer you the post.  Any offer of employment will be subject to satisfactory references.


	
Name:

	
Name: 

	
Relationship (nature & length): 


	
Relationship (nature & length): 

	
Address: 



	
Address: 



	
Phone: 

	
Phone:

	
Email: 

	
Email: 






	Educational Details
Please give details of your academic / professional qualifications relevant to this post:


	Place of Study
	Subject
	Qualification
	Dates / duration

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
Training Courses
Please list any training courses relevant to this post:



	Place of Study
	Subject
	Dates / duration

	


	
	

	
	
	

	
	
	

	
	
	



	
Certifications
Please list any certification relevant to this post:


	Place of Study
	Subject
	Dates / duration
	Reference/
Registration Number (If applicable)

	
	
	
	





	
Current or most recent employment


	
Job Title: 

Employer’s name and address:

Dates of employment: 

Final Salary:

Period of notice required (if applicable):  

Reason for leaving / seeking to leave (if applicable): 

Please give a brief description of your duties and responsibilities:









	Previous Employment
Please give details of all previous paid work. 


	Job title
	Name and address of employer
	Duties / responsibilities
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
Previous voluntary work experience
Please list any relevant unpaid / voluntary work: 


	Job title
	Name and address of organisation
	Duties / responsibilities
	Dates / duration

	










	
	
	


Continue on a separate sheet if necessary


	
Personal Statement

	
Please note, we don’t accept CV/Resume. Please answer under each person specification below and give specific examples to demonstrate how your experience, knowledge, skills, abilities and attitude relate and fulfil each of the person specification (in Calibri pt 12 font), In addition, please answer:
· Why are you interested in this job 
Short-listing for this post will be based on how well you match the qualities in the person specification. It is insufficient simply to repeat what it says in the person specification without examples.
Please note, If you do not follow these instructions your application will not be short-listed.



Please note that this section should not be longer than 4A4 Pages ((in Calibri pt 12 font)
EXPERIENCE/ABILITIES:
1.Experience of working within a research and/or data analysis setting.




2.Proficient in Power BI, including data preparation, modelling, DAX calculations, report development, and dashboard visualisation.



3.Excellent IT skills including knowledge and experience of Microsoft Teams, Excel, PowerPoint and Outlook.



4. Strong data analysis skills with the ability to work across multiple large-scale datasets utilising a variety of data systems, whilst maintaining a high level of attention to detail.



5. Experience of conducting statistical analyses using an appropriate statistical package e.g. SPSS.



6. Experience of using qualitative research techniques.




7. Experience in the charity sector
KNOWLEDGE:

8. Self-starter with the ability able to use their initiative and judgement to identify problems and propose solutions.



9. Strong written skills, with experience of writing reports, guidance or briefings to influence policy or practice.




10. Very strong oral communication skills, with experience effectively of communicating to a range of audiences.




11. Strong time management and organisational skills including the ability to manage multiple projects, prioritise own work and meet tight deadlines.




12. Proven ability to maintain confidentiality and always be discreet.




13. Proven ability to maintain confidentiality and always be discreet.




APPROACH:
14. Ability to demonstrate a commitment to - and understanding of - the values, aims and objectives of Respect, and the Drive Partnership to support high risk victims of domestic abuse, and to challenge those that perpetrate abuse




15. A strong team player, with experience of working with colleagues across a range of roles and solutions-focused approach.


16. Willingness to be flexible, travel and work occasional weekends and evenings as required.






Signed:					Date: 

Print name in full: 
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